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Section I. Instructions to Vendors (ITV)

A: General

1. Scope of Bid 1.1 The Purchaser named in the Data Sheet invites you to submit a

quotation for the supply of Goods as specified in Section III
Schedule of Requirements. Upon receipt of this invitation you are

requested to acknowledge the receipt of this invitation and your
intention to submit a quotation. The Purchaser may not consider you
for inviting quotations in the future, if you failed to
acknowledgethereceipt of this invitation or not submitting a

quotation after expressing the intention asabove.

B: Contents of Documents

2. Contents of
Documents

The documents consist of the Sections indicated below.

o Section I. Instructions to Vendors(ITV)

o Section II. DataSheet

o Section III. Schedule ofRequirements

o Section IV. Technical Specifications & Compliance with
Specifications

r Section V. Quotation submissionForm(s)

C: Preparation of Quotation

3. Documents
Comprising
your
Quotation

The Quotation shall comprise the following:

(a) Quotation Submission Form and the Priceschedules;

(b) Technical Specifications & Compliance withSpecifications

4. Quotation
Submission
Form and
Price
Schedules

4.1 The vendor shall submit the Quotation Submission Form using the
form furnished in Section V. This form must be completed without any
alterations to its format, and no substitutes shall be accepted. All blank
spaces shall be filled in with the information requested.

4.2 Altemative offers shall not be considered. The vendors are advised
not to quote different options for the same item but furnish the most
competitive among the options available to the bidder. 

,\,

5. Prices and
Discounts

5.1 Unless specifically stated in Data Sheet, all items must be priced
separately in the Price Schedules.



5.2 The price 1t-l bc qLroted in the QLrotalion Subntission Fornr shall be

the lotal price of the Quotalion. inclLrding an1'discounts oll'ered.

5.3 The applicable \rAT shall be indicated scparatelr.

,5.4 Prices quoted b1'tlre vendor shall be fixed during the vendor's
performance of the Contract and not sLrbject to variation on an)'
accolu11. A Quotation submitted u,ith an ad.iustable price shall be

treated as non-respousite and ma1' be reiected.

6. Currency 6.1 The vendors shall quote only in Sri Lanka Rupees.

7. Documents to
Establish the
Conformity
of the Goods

7 .1 The vendor shall furnish as part of its quotation the documentary
evidence that the Goods conform to the technical specifications and

standards specified in Section IV, "Technical Specifications &
Compliance with Specifi cations".

7 .2 The documentary evidence may be in the form of literature,
drawings or data, and shall consist of a detailed item by item
description of the essential technical and performance
characteristics of the Goods, demonstrating substantial
responsiveness of the Goods to the technical specifications, and if
applicable, a statement of deviations and exceptions to the
provisions of the Technical Specifications given.

7.3 If stated in the Data Sheet the vendor shall submit a certificate
from the manufacturer to demonstrate that it has been duly
authorized by the manufacturer or producer of the Goods to supply
these Goods in Sri Lanka.

8. Period of
Validity of
quotation

Quotations shall remain valid for the period of sixty (60) days
after the quotation submission deadline date.

8.1

9. Format and
Signing of
Quotation

The quotation shall be typed or written in indelible ink and shall be
signed by a person duly authorizedto sign on behalf of the vendor.

9.1

D: Submission and Opening of Quotation

10. Submission
of Quotation

10.1 Vendors may submit their quotations by mail or by hand in
sealed envelopes addressed to the Purchaser bear the specific
identification of the contract number.

10.2 If the quotation is not sealed and marked as required, .the
Purchaser will assume no responsibility for the misplacemenf or
premature opening of the quotation

11. Deadline for
Submission
of Quotation

1 Quotation must be received by the Purchaser at the address set out
in Section lI, "Data Sheet", and no later than the date and time as

specified in the DataSheet.

11

12.Late

Quotation

12.1 The Purchaser shall reject any quotation that arrives after the

deadline for submission of quotations, in accordance with ITV Clause 1 1.1



;:

13. Opening o1'

Quotations

l3.l The Purchaser shall condLrct tlt' opening of quotation in public at

the address. date and time specilied in the Data Slreet.

l-1.2 A representalive of the bidders tnal'be present and marli its
attendance.

E: Evaluation and Comparison of Quotation

14. Clarifrcations
14.1 To assist in the examination, evaluation and comparison of the
quotations, the Purchaser may, at its discretion, ask any vendor for a
clarification of its quotation. Any clarification submitted by a vendor in
respect to its quotation which is not in response to a request by the
Purchaser shall not be considered.

l4.2The Purchaser's request for clarification and the response shall be

writing.

l5.Responsiveness
of Quotations

15.1 The Purchaser will determine the responsiveness of the quotation
to the documents based on the contents of the quotation received.

15.2Lf a quotation is evaluated as not substantially responsive to the
documents issued , it may be reiected by the Purchaser.

i6. Evaluation
of quotation

16.1 The Purchaser shall evaluate each quotation that has been

determined, to be substantially responsive.

16.2To evaluate a quotation, the Purchaser may consider the following:
(a) the Price as quoted;

(b) price adjustment for correction of arithmetical enors;

(a) price adjustment due to discounts offered.

16.3 The Purchaser's evaluation of a quotation may require the
consideration of other factors, in addition to the Price quoted if
stated in Section II, Data Sheet. These factors may be related to the
characteristics, performance, and terms and conditions of purchase

of the Goods. .

17. Purchaser's
Right to
Accept any
Quotation,
and to Reject
any or all
Ouotations

17.1 The Purchaser reseryes the right to accept or reject any quotation,
and to annul the process and reject all quotations at any time prior
to acceptance, without thereby incurring any liability to bidders.

F: Award of Contract
18. Acceptance

of the
Ouotation

18.1 The Purchaser will accept the quotation of the vendor whose offer
has been determined to be the lowest evaluated bid and is
substantially responsive to the documents issued.

19. Notification
of acceptance

19.1 Prior to the expiration of the period of validity of quotation, the
Purchaser will notifiz the successful vendor, in writing, that its
quotation has been accepted.



Section II: Data Sheet

I Insert onlf ifadditional l-actors other than price is considered fol evaluation.

ITV
Clause

Reference
t.i Tlre Purchaser is : Cef ion Fisherl, Harbours Cor;loration

Address: No. 1-5. Rock House Lane. Colombo l5

5.t If the bidder is allorved to quote for less than the allthe items specified. indicate
the details.

11.1 Address for submission of Quotations is Chairman Procurement Department
Committee, Procurement Division
Ceylon Fishery Harbours
Corporation, No. 15, Rock House
Lane, Colombo 15

Deadline for submission of quotations is 1 1.00 a.m. 126 Mav 2026
t3 The quotations shall be opened at the following address:

Procurement Division
Ceylon Fishery Harbours
Corporation, No. 15, Rock House
Laneo Colombo 15

l6' Other factors that rvill be considered for evaluation are (List and describe the
methodology):

4
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a)

Section V
Quotation Submission Fortt

[Thc L'ancktr.sholl.fill in tlti,s Iionn in ttcc'ordonce ti/lt tha in.strrtc'/iott.v ittdiculec]h'a
olleroliort,s lo it.s.fonttut yhall be pcntriilt,d an{l no ,sub,slittttiou.t x'ill cttccptct{.1

Date:

To Ce):lon Fislrcry' l-larlxturs Carporcrlion

We. the undersigned" declare that:

(a) We have examined and have no reservations to the documentissued:

We offer to supply in conformity with the documents issued and in accordance with
the Delivery Schedules specified in the Schedule of Requirements the following
Goods [insert a brief description of theGoods] ;

The total price of our quotation including any discounts offered is:. [insert the total
quoted price in words andfigurel ;

Our quotation shall be valid for the period of time specified in ITV Sub-Clause 8.1,

from the date fixed for the quotation submission deadline in accordance with ITV
Sub-Clause 11.1, and it shall remain binding upon us and may be accepted atany
time before the expiration of thatperiod;

G) We understand that this quotation, together with your written acceptance thereof
included in your notification of award, shall constitute a binding contract between

us.

(0 We understand that you are not bound to accept the lowest evaluated quotation or
any other quotation that you may receive.

Signed:

Name:

Dated:

k)

(d)
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Date:

[insert date b1 bidder]
Nanre of contract finsert
Contract Identification No:
Invilation for Bid No.:
To:

Bid Security Declaration

name b,r' PE]

[insert number by PE]

[insert number by PE]

finsert the name of the employer/ Purchaser preferably PE to
fill before issuing the bidding documentl
We, the undersigned, declare that:
l. We understand that, according to instructions to bidders (hereinafter "the ITB"), bids

must be supported by a bid-securing declaration;

2. We accept that we shall be suspended from being eligible for contract award in any
contract where bids have been invited by any of the Procuring Entity as defined in the
Procurement Guidelines published by the National Procurement Commission, for the
period of three (03) years starting on the latest date set for the closing of bids of this bid,
if we:

(a) Withdraw our bid during the period of the bid validity period specified; or
(b) do not accept the correction of errors in accordance with the inshuctions to bidders of the
bidding documents; or
(c) having been notified of the acceptance of our bid by you, during the period of bid validity,

i. fail or refuse to execute the Contract Form, if required, or
ii. ii. fail or refuse to fumish the performance security, in accordance with the ITB.

3. We understand this bid securing shall expire if we are not the successful bidder, upon the
earlier of,
(i) our receipt of a copy of your notification to the Bidder that the bidder was unsuccessful; or''
(ii) twenty-eight days after the expiration of our bid.
4. We understand that if we are a fV, the Bid Securing Declaration must be in the name of the

JV that submits the bid. If the JV has not been legally constituted at the time of bidding, the

Bid Securing Declaration shall be in the names of all future partners as named in the leffer of
intent.
Signed [Insert signature(s) ofauthorized representative] In the capacity of [Insert title]
Name [Insert printed or typed name]
Duly authorized to sign the bid for and on behalf of [Insert authorizing entity]
Dated on [insert day] day of [Insert month], [Insert year]



Agrecnrent

THIS CONTRACT AGREEI\4ENT is nrade

On thc ..... dai ol'.............. . Trlo thousand ancl trlentv ot.rc

BETWEEN

(l) ChSirrra[. C,etJqn Eis]]elt'harheu$ eqryotaljql and having its principal place of
business a1 Na.l5. RqCL Hqitsq LaIq.Eqlqt4bq 15, SLi l-a4,Lra (Hereinafter called
'othe Purchaser"'). and

[insert name of Supplier ], a corporation incorporated under the laws

I insert: country of Supplier ] and having its principal
place of business at

inseft: address of Supplier ] (hereinafter called
"the Supplier").

WHEREAS the Purchaser invited bids fur cedain goods and ancillary services,

vi2..... ......-
.......[insert brief description of Goods and Services]and has accepted a Bid by the Supplier
fbr the supply of those Goods and Services in

the suln of

;;;;;;;i;;;; l i;;;, ;T':::[.T:'r:#:: ;1.::,':s 
and n gures expressed in'lhe con'1rac'1

NOW THIS AGREEMENT WITNE,SSE,TH AS FOLLOWS:

1. In this Agreeurent rvords and expressions shall have the sarne meanings as are respectivell,

assigned to them in the Conditions of Contract referred to.

2. The follorving docur.nents shall constitute the Contract between the Purchaser and the

Supplier, and each shall be read and construed as an integral parl ofthe Contract:

(a) This Contract Agreement

(b) Technical Requirements (including Schedule of Requirements and Technical

Specifications)

(c) The Supplier's Bid and original Price Schedules

(d) The Purchaser's Notification of Arvard

(e) [Add here any other docurnent(s)]

(2)

of



3. This Contract shall prevail over all other Cor, ract docutnents. [n the evenl ol an1

discrepancl ,,r incorrsistencl u'ithin the Contract docunrents" then thc clocurnents shall

prevail in the order listed trbove.

1. In consideration olthe pavrxents to be made bl,tlre Purcliaser to the Suppliel as hereinalier

mentioned. the Supplier herebl covenants ri'ith the Purcltaser to proi'ide tlre Goods and

Serr,ices and to remedl del'ects therein in conformitf in all respects u'ith the provisions o1-

the Clontiact.

5. The Purchaser herebl,covenants to pa1'the Supplier in conside-ration olthe provisiorr of the

Goods and Services and tlie remedl,in-e of delects therein. the Contract Price or such otlrer
sutl as may, becorne pal,able under the provisions of'1he Contracl at the times and in the

rlanner prescribed bi,' the Contract.

IN WITNESS rvhereof the pafiies hereto have caused this Agreernenl to be executed in

accordance with the lau,s of Derrocratic Socialist Republic of Sri l-anka on the da1', month

and year indicated above.

For and on behalfofthe Purchaser

Signed: __ ....--.linsert signattu'eJ

in the capacity of f insert litle or other

appropri ate desi gnali on J

in the presence of

For and on behalfofthe Supplier

Signed: ..........linsert sigtatureJ

in the capacity of. -." ..-.. -finsert title or other

appropri ate d es i gn at i on l

in the presence of

finsert identif cation of o.fficial v,itnessf

fi n s er t i d en ti fi cctti on o/' oLfi c i al w i tn e s s


